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EVENT PRODUCTION POLICY & DAMAGE RESTRICTION CONTRACT
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The terms and conditions as stipulated in this contract is a standard operational procedure that every contrac-
tor and supplier must strictly adhere with when preparing events/functions and operating within the hotel’s premises. All
contractors and suppliers must study and strictly comply with the Occupational and Environmental Health and Safety

Handbook.
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Rules when working in the function area (installation and dismantling)

1. Installation and dismantling time 22.00-10.00 (According to the agreement of the area)
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2. All contractors and suppliers must register themselves only on the day when the work is performed by exchanging
original ID card with security pass at Security office located at G floor before entering into the hotel. (After 19.00, you
can exchange security pass at the parking entrance).
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3. Security pass must be worn at all times, it cannot be kept in pockets or concealed in any way. Contractors and
suppliers who fail to wear the pass will be asked to leave the site immediately.
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4. One ID card can be exchanged for one security pass and it is non-transferable.
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5. Any loss of the security pass will result in the penalty charge of THB 200 net per pass.
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6. Contractors and suppliers must be over 18 years old.
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7. Contractors and suppliers must wear casual uniform. Sleeveless shirt, shorts and sandals are not allowed.
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8. Contractors and suppliers who have long hair must properly tie their hair back.
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9. Vehicle not higher than 2.40 meters can park for short period at 2A floor for loading purposes. For vehicle over
2.40 meters high; it can be parked at loading area, at the back of hotel building only.
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Loading Point

1. The loading point for the structure is to use Loading Lift only. The Loading Lift is located on the G floor of the
North Wing Building. Cars that are taller than 2.40 m can be parked at the parking lot behind the car park building.
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2. The entrance door to the building is 2 m wide and 2 m high.
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3. Size of Loading Lift (Width 1.50 m. / Depth 2.00 m. / Height 2.70 m. / Diagonal 3.65 m.)

- Lift door: Width 1.00 m. / Height 2.10 m.

2UIALDN Lift Load

-n419 1.50 1./ AN 2.00 W, / §9 2.70 X / NUEN 3.65 A,

- Usemanlyi nd1e 1.00 1/ ge 2.10 .
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(Rules and structural arrangements for organizing events in the area)

gUu11In199R19 (Layout)

1. Floor plans along with decorative materials must be submitted by organizers/contractors to Events Manager for

approval with a minimum of 7 working days prior to event date.
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Note: The hotel reserves the right to approve and permit the design and structures to be installed in the event area
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TA598514 (Structures)
1. The floor can bear the weight of 400 kg per 1 square meter. If there is a heavy structure to be installed, the organ-
izer must have a material on the floor to distribute the weight to the structure.
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2. Contractors and suppliers must prepare a rubber-wheeled cart to move the event equipment into the area.
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3. Contractors and suppliers must have foundation materials for every structure before installing work such as carpet.
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4. Contractors and suppliers must cover the entire area with carpets. Installation on the carpet must use double-sided
tape on the carpet first. It is strictly forbidden to use carpet tape on the carpet to prevent damage to the carpet floor.
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5. For safety reason, it is compulsory to use strong materials and supporting weight at the back of the backdrop
structure.
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6. Screwing, nailing or permanent gluing to walls, ceilings, stage, floors or any hotel surface and properties are

strictly prohibited.
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7. Contractors and suppliers have to prepare audiovisual equipment such as electric cords or extensions by them-
selves. And The use of electricity in the common areas of the hotel must be requested for permission before use.
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8. The use of any audio or sound-producing equipment, which may cause noise that may come out of the event
room during the event, is not permitted.
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9. Indoor painting is strictly forbidden. Spray painting or the use of paints that contain thinners in the indoor area is
also strictly prohibited.
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10. Real candles (with flame) are not allowed to be used to decorate the banquet hall. However, the use of LED can-
dles is permitted.
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11. Contractors and suppliers must cover the area to protect marble floors or carpets that might be damaged during
setup or operations.
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12. All hotel’s equipment must be controlled by Duty Engineer only
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13. The equipment that the hotel has already installed, such as LED screens, lights, audio systems, cannot be

changed or moved to other areas.
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14. Contractors and suppliers must prepare all set up equipment such as electric lines by themselves.

Vo '

gannnusteanuuazfiumnazfestangLnniduaeesine Aldlunsfinsunies wu aalynatin dui
15. Contractors and suppliers must inform the hotel about additional electricity requirements to prevent any damage
(i.e. power outage).
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16. For any events that use dry ice, contractors and suppliers must inform Events Manager for coordination with related
department to cut off smoke detector with a minimum of 3 working days prior to event date. If contractors and suppliers
did not inform Events Manager and the smoke detector goes off, the additional charge of THB 10,000 net will be
applied.
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17. Setting up any equipment inside the control room is prohibited.
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18. Do not place any equipment that may block any fire exit.
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19. Contractors and suppliers will be responsible for finishing the venue installation and decoration at least 2 hours prior

to the start of the event.
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20. Contractors and suppliers will be responsible for teardown/removing all decorative materials out of the hotel soon

after the end of the event ended (immediately). Failure to do so within 2 hours will result in additional charge of THB

10,000 net per hour.
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21. Contractors and suppliers will be responsible for clearing the garbage from all decorative materials out of the ho-

tel immediately after the end of the event. ended- Failure to do so will result in additional charge of THB 3,000 net at

a minimum (to be deducted from the area guarantee cheque).
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22. It is strictly not allowed to perform any action, which may cause sparks in the area. If it is necessary to use

equipment that causes sparks, hot work and work permits must be requested from hotel operation team every time.
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24. No metal welding / No table setting for sawing and wood cutting/carving / No usage of grinding and polishing

tools that may cause dust inside the building and the event room. If necessary, the organizer/ the contractor must

prepare a vacuum cleaner to ensure manage the orderliness of the building and the event room.
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25. Drinking of alcoholic beverages on the day of work installation is strictly prohibited. If detected, the event organ-

izer, contractor or service provider concerned will be temporarily suspended and will be fined at 5,000 baht/time/per-

son (to be deducted from area guarantee cheque).
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26. The use of controlled substances and the possession of drugs or illegal substances of any kind is prohibited. Vio-

lators will be prosecuted according to the law.
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27. Smoking is strictly not allowed within the hotel premises.
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28. No eating, drinking or chewing gum in public area and in function room.
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29. It is not allowed to bring hazardous or illegal materials such as firecrackers, drugs, sickles or any weapons, alco-
holic beverages and pornographic-related materials into the hotel.
Tdaynyalhirdandunaaviedetianguung iy aanldln aanfin 8198 wsesnniumn widevdagdnantil daun
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30. Not allow to use or take away any hotel equipment before approval from hotel operation team.
Tdowaynlildainsniuazisesiiavaslseusny newlasuaynye
31. No sleeping in hotel lobby or any public area.
Tdeuanliueunuinanudnndeull uazaniundaunanesine] veslsausus lnainen
32. No fighting, threatening, insulting, humiliating or harassing anyone in the hotel.
Teuaualiinmzianziom 1ng venuay wiewansisanligniniudaunielununueslssusue Inainu1n 33. Pyro-
technics (fireworks, pyrotechnics) are not allowed to be performed inside the hotel and in function room.
Wald Pyrotechnics (Wg, aanldlW) nalulssusus uasiasdniaes
34. All types of balloons, containing flammable gas, are forbidden to be used to decorate the booth.
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35. Do not place anything, that might obstruct the fire escape, fire cabinet, as well as the entrance-exit area.
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36. Do not use skytube in the hotel and function room.
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37. Model aircraft and drones are not allowed to fly within the hotel and function room
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38. Contractors and suppliers must ensure not to take any action, which may impact and damage hotel’s reputation
and image. causes damage to the image of the hotel
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nsldnszudluwuazid@adluinuinisananu (Rules on the use of electricity and sound system in the hotel)

1. Contractors and suppliers must send a list of all electrical equipment to the hotel for acknowledgement and ap-
proval prior to the event.
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2. Contractors and suppliers can use Floor Plug in event area: which has the amount of electric current of 15 Amp :

1 Plug

'
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dananussanunuarumanannsnldnseualv Floor Plug nneluiui desilanuaunszual 15 Amp @ 1 Plug
3. Contractors and suppliers must only use VCT, NNY or double insulated mains cables, and complete the wiring
within the event area.
ganmnusiaanuiuaziumunsedldaeinaiia VCT, NNY vieanamuaiinauou 2 duwiniu uazimuanslwiegnialy
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4. Power connection must be connected by wire only for safety reason.
4 I S o ¥4 o
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5. The Electrical System Department of the hotel will measure the electrical current in order to check the Balance
Phase, and the actual usage (Full Load). If found incorrect use of tapes and wirings which may cause harm and
damage to the properties, the Electrical System Department will suspend the power supply until the organizer has

rectified the problem.
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meehasuszuyiinaewnelausuy azinnsdanszualnusias Phase Lﬁ'@mqwmu Balance Phase a1/
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6. Wirings or signal cables must be placed under the carpet (In the case of installation directly on the floor of the
building). The wirings and signal cables must also be routed as close to edge of the carpet as possible, and must be
neatly taped. In the event that such cables are routed through walkways or corridors, they must be covered with Flex
conduit and marked with a sticker clearly indicating that “Please be careful of the uneven floor”
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7. It is allowed to use only one color of tape (which is the closest shade to the carpet) to affix the cables or wirings.
In case that the wirings or cables have to be taped on the floor tiles, the color of the tape must be in white or cream,

or the same color as the tiles.
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8. Using a loudspeaker such as microphone or wheeled-loudspeaker to promote the event in the function area must

not disturb other guests and interfere other events being held in the hotel or other common areas.
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Il 4l uszndranu (The electricity supply)

1. The cost of electricity supply on the set-up date will be calculated as a lump sum based on 12-hour use at a price
of 10,000 Baht.

A ldangAnszud WA luduinnaanw Wusuwwnn 12 au. AaduiSusan 10,000 Un

2. In case of extra electricity requirement, the cost will be as follows

TunsNARININITAINTE A IWLANLAN HAnldane st

15 Amp 220V 1 Phase 50 Hz price 3,000 baht : 1 breaker/ 1 day
15 Amp 380V 3 Phase 50 Hz price 5,500 baht : 1 breaker/ 1 day
30 Amp 220V 1 Phase 50 Hz price 6,500 baht : 1 breaker/ 1 day
30 Amp 380V 3 Phase 50 Hz price 10,000 baht : 1 breaker / 1 day
60 Amp 380V 3 Phase 50 Hz price 20,000 baht : 1 breaker / 1 day
100 Amp 380V 3 Phase 50 Hz price 30,000 baht : 1 breaker / 1 day

3. In case that the electricity is required 24 hours a day, the hotel will charge an additional 100% (double) from the normal
price.

unsainseenisnszug i maan 24 $alua nnalsusuazAnanldaneiingn 100% (Miawin) aansanUni
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Damage insurance rates for organizers and contractors

1. All organizers and contractors must pay an additional charge as a guarantee for damage insurance to cover the

risk of damage from construction and decoration in the event area. The details are as follows
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2. All organizers and contractors must deliver a cashier's check to guarantee damages to “Amorn Pinthip Co., Ltd.” 3-
5 days before the start of the construction date, together with a Por Por. 20 certificate and a company certificate.
Otherwise, the hotel will not allow the event organizers and contractors to perform any construction in the area in any
circumstance
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3. Damage insurance rates for all organizers and contractors are priced at 50,000 baht / event.
fmanAsziuandanad niugannunasgFumnnnag AnsiAn 50,000 U / 914
4. The cashier's check will be returned by the company to the organizers or contractors after the completion of work
no later mere than 10-15 days, only in the case that the demolition, tearing down or moving materials out of the func-
tion area have been orderly completed and without any damage to the venue.
= =1 %’ o dy a o A ¥ o ra o dd‘ o -ﬂy ¥ o ! %
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Remark: Collection of damage insurance fee is collected only for work where structures and electricity are brought in
to install within the area only.

NNELNR : nsiiuAlsziuAMM AR EIRURNIzIunRn1si TAssas ez I An st e luN WAL vingw

If the above requirements are not met, the staff of the hotel has the right to immediately suspend such work.

mnldifduldmadanuuadnedfu iminaamielsausus $anssedududanisinausanaialasiu

Remark : Due to COVID-19, contractors/organizers must wear medical mask at all times and follow government rules.
v
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#MSUHAAY (for contractors and suppliers)

o

136 (Company) §ui (Date)

AR (Signature)

( )

AIUSULINTNUINLSIUTN (for hotel)

$#899A4971% (Function room) Ui (Date)
1AL 1Ianaan (Time out)
~ 9 .
ANTR {RTI997U (inspector)
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